
 

ARCTIC REFUGE ADVOCACY FILM TOUR COORDINATOR 
 Permanent, non-exempt, full-time position (40 hours/week) 
 Eligible for healthcare + vision benefits after initial probationary period; generous paid 

vacation, sick, and personal leave; and 11 yearly paid holidays 
 Starting wage/hour is no less than $18; depends on experience 
 Position open until filled; first review of applications June 22, 2020 (it is highly 

encouraged to apply before the first review date) 
 To apply email a cover letter, resume, and three professional references to Program 

Director Lisa Baraff at lisa@northern.org and copy Elisabeth Balster Dabney at 
dabney@northern.org  

 
The Northern Alaska Environmental Center is seeking an experienced film tour coordinator to 
promote the upcoming Northern Center produced Arctic Refuge advocacy film. 
The successful candidate will be extremely organized and able to manage the logistics of 
multiple events simultaneously. Responsibilities for the Arctic Refuge Advocacy Film Tour 
Coordinator include meeting with vendors, colleagues, and Northern Center members 
to work out event details; identify and secure event venues; seek volunteers; sell event tickets 
and secure sponsorships, and promote the event(s)/film screenings.   

We’re seeking candidates who excel in relationship-building, are results-oriented, and have 
strong project management skills. You should have: 

 A track record of developing and maintaining strong working relationships with and 
among a diverse group of stakeholders 

 A demonstrated commitment to meeting a high bar and a history of getting things 
done even in the face of obstacles 

 Experience managing multiple projects simultaneously 

Job Duties include:  
 Visioning, planning, and implementing film screenings across the state and country 

between summer 2020 and December 2020, and potentially beyond.   
 Understanding the complex needs of different Arctic Refuge defense campaign needs 

and leveraging the advocacy film as an outreach tool for various screenings, events, and 
for diverse audiences. 

 Ability to work with colleagues in a collaborative manner for event planning tasks. 
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 Strong knowledge of virtual event planning, promotion, and implementation. 
 Managing and overseeing events on the day of, including problem-solving, 

communicating with staff, and organizing vendors. 
 Communicating with and working with the graphic designer and public relations firm 

to create effective branding for the film and ongoing promotional materials for the film 
and screenings.  

 Anticipating and planning for possible different scenarios. 
 
The Northern Alaska Environmental Center is an Alaska-based conservation organization 
dedicated to protecting the land, waters and wildlife of Interior and Arctic Alaska for current 
and future generations to use and enjoy. We understand the unique challenges of living in 
Alaska and seek to balance natural resource development with conserving what makes 
Alaska special. 
 
 
The Northern Center is committed to defending special places in Northern and Interior Alaska 
from irresponsible extraction activities, and promoting local initiatives to protect the health 
and way of life of people living in Fairbanks and Interior Alaska. 
 
We acknowledge that we work throughout the unceded territories of the Indigenous Peoples 
of Alaska; that our office is located on the traditional territories of the Lower Tanana Dené 
Athabascan Peoples. We honor the ancestral and ongoing land and water stewardship and 
place-based knowledge of the peoples of these territories.  
 

 
 
 


